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MicroResearch Grant Application Instructions
The aim of MicroResearch (MR) is to facilitate the development of multidisciplinary community-based research. Applications will be peer reviewed and judged on:
· Feasibility
· Importance, and 
· Scientific merit and novelty 
Grant applications for MR research projects usually occur as a result of a project idea initiated during a MR workshop, by members of the workshop team. Proposals usually occur within 6 months of the workshop.
The expert peer reviewers of grant applications will come from academic and research institutions in Africa, Asia, and North America and will have a good knowledge of the research field. Reviewers will assess the need for doing the research and whether the team members involved will be able to do it well. Experience is important. That is why the corresponding Project Team Leader must have completed a MicroResearch training workshop and received a Certificate at completion of the session.
The MR grant application will be done by email. The team should prepare the application using Microsoft Word (version 2003 or later). 
· First download the application form onto your computer. 
· Next review the instructions carefully. 
· Next review Chapter 16, “Writing a Research Grant” from the Handbook (available on the MR Curriculum website or the USB drive provided at the workshop)
· Complete a rough draft and discuss it with the team and your coaches.
· When you are ready to submit, email your application as a Microsoft Word attachment to microresearch@dal.ca
Other comments and suggestions follow.
Section 1: Project Team Information
[bookmark: _Hlk229664873]Let MicroResearch reviewers know of special skills and accomplishments, including research publications by your MicroResearch team members on a topic related to your proposed project (maximum of 5 in total).
Eligibility:
Project Team Leader (PTL):
· Must hold a Certificate of attendance at a MR workshop. Certificates have been issues for all past workshops (from 2008-present)
· Be affiliated with a MR Workshop collaborating institution
· Exclusion: The PTL may not apply for a new MR grant until any previous MR grant has been completed. (i.e., the PTL may only be a participant on one grant)
Team Members:
· Team must consist of at least three members (including PTL)
· At least two of the other team members must hold MR Certificates
· Team members (certificate and non-certificate holders) must have at least three different professional backgrounds (please contact MicroResearch if you are eligible for an exception)
· There should be a clear idea of why the person is on the team and what role each person will play. For instance, Co-Project Team Leader, coordinator, budget manager, research interviewer, to translate the questionnaire, analyse the results, write the results, etc.
Indicate in your application any special skills and accomplishments including publications in research by your MR team members on a topic related to your proposed project (Maximum of 5 in total).
Corresponding Project Team Leader (PTL): 
If different from the PTL (above), the Corresponding PTL, for the purpose of this application, must be the one person who will communicate with MR. All communication with the MR office should be through the Corresponding PTL. Several team members may share a leadership role in this research project and should be designated as “Co-Project Team Leaders”. The Corresponding PTL must hold a Certificate of attendance at a MR workshop to show familiarity with MR goals. 
Coach: 
You do not need to have a local coach when you apply. However, a local coach can be very helpful. If a local coach was not assigned to the team at the MR workshop, they must meet the eligibility criteria. The local coach must be: (1) knowledgeable in the area of research, (2) willing to spend time to assist the team, and (3) accepted by team members for this role. MR will determine if the local coach meets criteria 1 and 2, while team members will determine if criteria 3 is met. In order to help MicroResearch determine if a local coach has the appropriate skills, include a CV and description of the coach’s background. Local coaches may be proposed by the team, but MicroResearch will determine the suitability of the candidate based on criteria 1 and 2. The MicroResearch Team will be assigned an international coach if the project receives scientific approval who will work with the team and the local coach to help carry through the project successfully. MicroResearch will also assist teams and coaches to use communication tools to complete research plans, and a report or manuscript.
Section 2: Lay Summary of Project
This is a very important section and should be completed carefully. Use everyday language to explain to others why the project is important and how it will benefit your community, region, or country. To do this, write a description that is easily readable for people not familiar with your community or your chosen research methods. (Note: 15 lines maximum)
[bookmark: _Hlk229665068]If you would like to learn more about how to write an effective lay summary, see our mini-course on Writing Skills on our curriculum website - https://curriculum.microresearch.ca/topic/lesson-revising-and-editing/. 
Section 3: Budget
Budget Requested  
[bookmark: _Hlk215051651]Funding is typically up to $1,500 CAD[footnoteRef:1] (http://coinmill.com/ to calculate exchange) but check with your local site to ensure this is the case. Additional funds may be supplemented by a local funding partners or local NGOs- check with the MR team for more information. All proposal funds (MR and partners) must be justified in the Budget request form. [1:  Please note- amounts may differ depending on your site. ] 

Financial Monitoring
When your project has been approved, MicroResearch will request information from your institution on how the grant funds will be monitored.
Personnel & Services
Explain why the identified people in your project proposal will need to be hired, why you need to purchase some services, how the reusable equipment or materials will be used by others during and after your project is done, and why non-reusable items or other expenses are justified.
If you expect support from another funder, please indicate the funds expected and the source.
Some examples:
Personnel: “We will hire a person to type up the interview discussion so we can use it for analysis. The rate for this is about XX $ for an hour of work. We estimate it will take YY hours.”
Services: “The hospital will need to do a laboratory test that is not usually done for patients. They will charge XX $ per test and we will need to do YY tests in our study.”
Reusable items: “We will need a digital recorder to record the interviews. There is none available now, but we will give it to MicroResearch for others to use when we are finished. It costs XX $ ” or “We will borrow a recorder to do the project from XX, who have asked us to pay XX $”. Who else will use it?  Where will it be stored? How will others gain access?   
Non-reusable Items: “We will need to buy XX items to do the research. This will be needed in part x of the research and cannot be reused.” e.g. gas to travel out to communities to do interviews
NOTES: 
This MR grant will not provide funds for scientific poster preparation, travel to an academic meeting, publication costs, etc. However, MR will consider these items AFTER you complete the project. You may contact MR at that time for details. 
Confirmation
Confirm that your University, Institute or hospital will agree to your undertaking of the project. If MR approves your project for funding, the MR lead at your site will be contacted to confirm they support your work. Only once they confirm their agreement, MR will approve funding for your project. For release of these approved funds, your project must then receive local ethics approval. 
Section 4: Project Details
1. There is a maximum of 4 pages (not including references) for this application. You may also add up to one page of references and 4 pages of important items as an appendix (e.g. table or figure) that will help the judges understand the merit of the project. You may also add items such as a questionnaire or Focus Group Discussion guide as additional appendices. 
2. Use 11pt font or larger to type the proposal and leave a margin of 1 inch (2.5 cm) on the sides. 
3. The usual format for an application is indicated below. Note that the MicroResearch Curriculum website has a very helpful module that will give you some ideas on how to write a grant proposal (Module # 16). The participants at past workshops have received a flash drive that had the same information (Chapter 16).	
Introduction: Explain why the project is important and needs to be done now. This is usually only a few paragraphs or less than 25% of overall text.
Methods of Project: Explain how you will do the project. This is the most important section and usually about 50% of the text.
Expected results and analysis: Explain the expected results and how you will analyze them. This is important and usually about 25% of the text.
Expected Outcome: Usually about one or two paragraphs.
[bookmark: _Hlk229665200]Knowledge Translation (KT) and health policy development plans: How will the expected outcome change what is done and what you will do to ensure the results are implemented? (Chapter 18 on the curriculum website).
Section 5: Fit with MicroResearch
Projects are encouraged that fulfill the values of MR.
[bookmark: _Hlk229665221]Values:
Empowering: Prioritizing the voices, leadership and lived experiences of local communities, ensuring they are the creators of change.
Integrity: Deeply rooted conviction and passion for scientific rigour and creating a culture of empathy.
Collaborative: Fostering sustained partnerships, teamwork and inclusive engagement across perspectives.
Innovative: Promoting emerging ideas and local approaches to generate practical solutions that strengthen community well-being.
Equitable: Addressing systems of inequity and injustice by promoting fair access to knowledge, resources, and opportunities for all.
In less than 100 words, explain how your proposal fulfills the values of MR. Even if it is clear to you, it always helps to explain it to the reviewers.  
Section 6: Fit with United Nations Sustainable Development Goals (SDGs)
We encourage projects that fulfill the SDGs. (see https://sustainabledevelopment.un.org/sdgs )
Check which SDG (s) fit with your proposal and justify your selection SDGs, in less than 100 words.
How will your project help meet the SDGs?

Section 7: Declarations by Project Team Lead (PTL)
Ethics: 
MicroResearch must ensure the proposal has the approval of your institution for all aspects of research, including ethics and use of biohazardous material. This is why we need confirmation that your institution has knowledge of and agrees to the project. When your successful MicroResearch project is approved, we will the ask you to obtain approval from your Institution.
If humans will be involved, you will need to submit for local university or hospital ethics approval AFTER you receive scientific approval from MicroResearch.

[bookmark: _Hlk215051229]Generative Artificial Intelligence and MicroResearch:
Generative Artificial Intelligence (AI) is a type of artificial intelligence that creates content, such as text, by learning from existing data. Examples of Generative AI include tools like ChatGPT, Claude, DeepSeek, Google Gemini, and Copilot.
[bookmark: _Hlk214958104]Any use of Generative AI must be done with caution. It is important for team members to use their own critical thinking as the core research question is developed and verify the accuracy of all AI generated items. This includes finalizing the primary questions and methodologies. A key reason for this is the information used to develop AI tools is mainly based on data from communities and academic institutions in high-income countries and from urban areas. It may not take into account the culture and context of research in your local area. 
To protect the integrity of science, we expect all applicants to adhere to the values of scientific transparency and accountability in the use of AI.
You do not need to report on other types of AI that are included in apps and programs such as PubMed, Microsoft Word, or grammar apps for copyediting purposes, such as to correct spelling and grammar. 
Please note it is the responsibility of the project team lead (PTL) to verify with all team members to ensure accurate reporting of AI use in your grant application. Information on AI usage will be available to the reviewers of your project. MR reserves the right to screen your application for AI usage, and the screening results will be available to reviewers if requested. Applicants will be asked to respond to the reviewer’s questions on AI and other issues. Your institute may be notified if concerns on AI have not been fully addressed.
Questions?
Reach out to MicroResearch (microresearch@dal.ca) if you have any questions or would like more information when completing your application.
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